
Client’s Name: ___________________________________________________

Property Address: _________________________________________________

Closing Authority: ________________________________________________

Location of Closing: _______________________________________________

Date of Closing: ______________ Time of Closing: ______________

Date Clients Notified: _____/_____/_____ By: _____/_____/_____

Date Seller Notified: _____/_____/_____ By: _____/_____/_____

Date Buyer’s
Attorney Notifies: _____/_____/_____ By: _____/_____/_____

Date Seller’s
Attorney Notified: _____/_____/_____ By: _____/_____/_____

Date Other Agent
Notified: _____/_____/_____ By: _____/_____/_____

Date Lender
Notified: _____/_____/_____ By: _____/_____/_____

Date Insurance
Notified: _____/_____/_____ By: _____/_____/_____
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